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Message from the Chair
Greetings Members,

After a rocky start to the year, we are now back in business. The first classes since the Feb earthquake started today, so here’s hoping for some stability. Our friends at SeniorNet Canterbury have had their building badly damaged and have had to relocate, but are using our rooms on a Thursday until further notice. We are glad to be able to support them at this time.

The Annual General Meeting is being held on Thursday 28th April after a deferment of one month due to the quake. We were not inundated with nominations for the committee but have some new members wishing to help in the future. Don’t be afraid to come along as we have sufficient nominations to fill the committee. Many thanks to those members who put forward their names for election. Our guest speaker for the AGM is Grant Sidaway from our Federation, who is a gifted speaker and source of much information on the latest and greatest in technology. We would appreciate a good attendance please, have a chat with other members and a nice afternoon tea.
We have lost a couple of months of tuition over the last 7 months so make the most of the opportunity and book a class for next month. Applications close 20thApril.

Happy computing to everyone

Trev Grose  Vice Chairperson.

SeniorNet Garden City Class Costs



 Membership (individual)

$30.00

Couple


$55.00

Subscription Renewal

$20.00

Four lesson class
 
$25.00

Two lesson class


$10.00

Workshop (2 hours)
$5. 00

To repeat a 4 lesson class
$15.00


********************
· Help and Practice.  In the meantime we have suspended the help and practice days
because we have given SeniorNet Canterbury the use of our rooms on a Thursday till
further notice.  Their rooms were destroyed by the earthquake, so our offer has
been very much appreciated by them.  If, however you do need help please feel free
to ring the rooms and leave a message and someone will get back to you.
Genealogy (SIG) meets on 2nd Thursday at 10am-12 noon  Newcomers are welcome. 
Cost $2.00.  Ph 3483558
Flight Simulator:  Phone John Butler 348-3558 and he will show you how.  Cost $2.00
Trade Me Workshop:  If anyone would like to do a workshop on Trade Me, please 
ring Trevor Ph 342 7527.  It would have to be run on Friday 15th April or left until
May.  Time would be 10am to 12p  (buying) and 12.30p 2.30p (selling). Feel free to 
bring your lunch. Cost $10.00. Due to short notice, pay on the day thanks.  
Introduction:  Pen/flash drives are available from the club for $10.00 or students may prefer to purchase their own. They are available at any computer or electronics store eg; Calders’ Electronics.
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Calder Electronics offers 10% discount to SeniorNet members.

************************

Proposed March Classes
	Name of Course
	Time
	Dates of Delivery

	Introduction to Computers (Vista/Windows 7)
	9.30 – 11.30
	May 2 – May 23

	Word Processing (Word 2007 Part 1)
	12.00 – 2.00
	May 2 – May 23

	Word Processing  (Word 2007 Part 2)
	2.30 – 4.30
	May 2 – May 23

	Introduction to Computers (XP)
	9.30 – 11.30
	May 3 – May 24

	Word Processing (Word 2003 Part 2)
	12.00 – 2.00
	May 3 – May 24

	Drawing & Publishing using Word

 (Continued in June)
	9.30 – 11.30
	May 4 – May 25

	Word Processing   (Word 2003 Part 1)
	12.00 – 2.00
	May 4 – May 25

	File & Disk Management  (XP)
	2.30 – 4.30
	May 4 – May 25


The monthly course list is only a proposed schedule. Applicants are requested to phone 348 4499, the SeniorNet Garden City rooms, and leave a message stating whether you wish to either apply for membership or apply for a course.  
The latest date for inclusion in a class is the 20th of the previous month.   

If you want to be sure you are included in your preferred class 

YOUR APPLICATION AND PAYMENT MUST BE IN BY THAT DATE.
FINAL NOTICE.

PLEASE NOTE your membership subscription for the 2011 year is due now.
The fee is $20 per member and may be paid: 
· by cheque to our PO Box 6585 Upper Riccarton ChCH 8442, or by :
· direct credit to our account number :020874-0215678-00 or by:

· telephone or Internet banking. For phone or Internet banking please reference the credit as
annual subscription

· Thank you to the 183 members who have renewed their subscription. 
NOTE that we will be unable to enrol non-financial members onto courses.

*If you joined us in October or November your sub is valid through to Dec 2011. If you joined us earlier and did not do a course till Oct or Nov your sub is valid till Dec 2011 also.

YOU MUST be a financial member to put your name down for a class.
This will be the final newsletter for those who are no
longer financial members.

E-Mail Ettiquette  (part 1)

Thanks to SeniorNet Mac.
1. Make sure your e-mail includes a courteous greeting and closing. This helps to make your e-mail not seem  demanding or terse.

2. Address your contact with the appropriate level of formality and make sure you spelled their name correctly.

3. Spell check - emails with typos are simply not taken as seriously.

4. Read your email out loud to ensure the tone is that which you desire. Try to avoid relying on formatting for emphasis; rather choose the words that reflect your meaning instead. A few additions of the words "please" and    "thank you" go a long way!

5. Be sure you are including all relevant details or information necessary to understand your request or point of view. Are you using proper sentence structure? First word capitalized with appropriate punctuation? Multiple instances of !!! or ??? are perceived as rude or condescending.

6. If your email is emotionally charged, walk away from the computer and wait to reply. Review the Sender's email again so that you are sure you are not reading anything into the email that simply isn't there.

7. If sending attachments, did you ask first when would be the best time to send? Did you check file size to make sure you don't fill the other side's inbox causing all subsequent e-mail to bounce?

8. Refrain from using the Reply to All feature to give your opinion to those who

may not be interested. In most cases replying to the Sender alone is your best course of action.

9. Make one last check that the address or addresses in the To: field are those you wish to send your reply to.

10. Be sure your name is reflected properly in the From: field. Jane A. Doe (not jane, jane doe or JANE DOE).

11. Type in complete sentences. To type random phrases or cryptic thoughts does not lend to clear communication.

12. Never assume the intent of an email. If you are not sure -- ask so as to avoid unnecessary misunderstandings.

13. Just because someone doesn't ask for a response doesn't mean you ignore them. Always acknowledge emails from those you know in a timely manner.

14. Be sure the Subject: field accurately reflects the content of your email.

15. Don't hesitate to say thank you, how are you, or appreciate your help!

16. Keep emails brief and to the point. Save long conversations for the old fashioned telephone.

17. Always end your emails with "Thank you," "Sincerely," "Take it easy," "Best regards" - something!

Annual General Meeting
Will be held on Thursday 28th April at 2pm.

Please come along and hear Grant Sidaway, Executive Officer of our

Federation, speak to members with the latest news and gadgets.

Please show your support for the organization you have chosen to join and

show your appreciation of the work done for your benefit by so many peers.

You can be assured, you will not be singled out for a job as nominations are now closed.
****************************
MEMBERSHIP and COURSE APPLICATION FORM

I/We are 50 yrs of age and apply for membership of SeniorNet Garden City Inc.
Please print out, and/or complete the form below. 

Membership and course fees are due by the 20th of the month prior to your course start date.

Your place on the course will be confirmed only when this form and fees have been received.
	Name.
	

	Address.
	

	Spouse/Partner Name (if attending)
	

	Phone Number
	

	E-Mail Address
	

	New Member/s
Tick ( box
	[image: image1.wmf]

	Courses applied for.

Tick (appropriate box
	Introduction to Computers [image: image2.wmf]Word Processing 2003 Pt 1 [image: image3.wmf] 2003 Pt 2 [image: image4.wmf]
Word Processing 2007 Pt 1 [image: image5.wmf]2007 Pt 2 [image: image6.wmf] File & Disc Management XP [image: image7.wmf]
File & Disc Management Vista or Windows 7 [image: image8.wmf]        E-Mail with XP [image: image9.wmf]
 Internet [image: image10.wmf]              Digital Camera [image: image11.wmf]               Photo & Image editing [image: image12.wmf]  

Spreadsheet [image: image13.wmf]      Create a  greeting Card [image: image14.wmf]  PowerPoint [image: image15.wmf]
Drawing & Publishing in Word [image: image16.wmf]

	Please indicate your
computers operating system
and basic software 
	Windows 98 [image: image17.wmf]  Windows XP [image: image18.wmf]  Windows Vista [image: image19.wmf]   Windows 7 [image: image20.wmf] 

	
	Word 2003[image: image21.wmf]      Word 2007 (MS Office 2007)[image: image22.wmf]

	I have access to a computer.
	Yes [image: image23.wmf]           No [image: image24.wmf]

	Will you help as a ...
	Tutor [image: image25.wmf]             Assistant [image: image26.wmf]               Neither [image: image27.wmf]

	Membership or Course Fee enclosed
	Membership Fee[image: image28.wmf]                Course Fee[image: image29.wmf]

	Where did you hear about SeniorNet? …………………………………………………..

Membership Joining Fee $30.00 single, $55 Couple. Current to 31st December 2011.
Renew Subscription $20 per person per year.

Please make cheques payable to: SeniorNet Garden City Inc. and post to Course Co-ordinator

PO Box 6585 Upper Riccarton. Christchurch 8442.

For further inquiries please leave a message on Ph. 348-4499. You will be contacted.

Signed _________________________                                           Date_________________________


Fold Here

Fold Here 
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If undelivered return to





SeniorNet Garden City


PO Box 6585


Upper Riccarton


Christchurch 8442





Christchurch 8042





Shop 52 Bush Inn Centre�Upper Riccarton�Ph.  341-5303


Email: �HYPERLINK "mailto:austen@calderelectronics.co.nz"�austen@calderelectronics.co.nz��       �HYPERLINK "http://www.calderelectronics.co.nz"�www.calderelectronics.co.nz�











